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. GEORGIA DEPARTMENT OF HUMAN RESOURCES
- " APPLICATION FOR RECORDS RETENTION SCHEDULE | °O;F.cg po mmn?;mmvs SERVICLS

RECORDS MANAGEMENT UNIT

et G T e TR - s

e

For instructions off completing this forrS contact DHR Recofds Makagement Unlt,*f? Trinity Avénue, Atlanta, Georgia
30334. Phone - (404) 656-4976 GIST: 2214983

ey

_ﬁﬂ"“}______ﬁ 1  GEORGIA DEPARTMENT OF HUMAN RESOURCES ARCHlVES AND HISTORY o
Application Date Division of Family & Children Service E»SQ Ap@ ofsd Number R
December 29, 1982 Medical Eligibility s € =3-832
Application Number Room I - 401 State Office BuildingWNi5i lY 9. {9530 Compied

DHR-82-66 | Al En Y eeveis 30834 [UAN'g joqy | JUL287e8T
2. Person to Contact Working - Tltia Telaphone Number
Robert E. Middleton Human Services Technician 656 4350

3. Action Requested
a. [GlEstablish Retention Schedule; record will continue to accumulste,
b. O Dispose of present accumulation; no further accumulation anticipated.

The Division of Family and Children Services, through the leadership of the Director, is
responsible for administering, supervising, and regulating services to indigent children,
adults, and families, State-wide; for serving as liaison with the Regional Office of
Health & Human Services concerning the status of the State Social Service Plan and for
clearing policy questions; and for working with other DHR Offices and Divisions to re-
solve problems affecting the Gperation of the Division.

The Medfcal Eligibility Determination Section has the responsibility for determining the
medical eligibility of families and individuals for income maintenance and medical
assistance.
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¢. [JAmend Application No. . ___ Check One: [ Change; [ Superceda; [ Void
4. Dates of Series 6. Records Series Title followed by title used in offics; if d!ffarant) ]
Earliest . Lotest _
1969 Icontinuing Public Assistance Client Medical Eligibility Open Case Files
6. Dmsion and Offica Function What is the function of the Division and the Office in which this record series is created?

fr e - e

7. Records Senes Descnpmon This tila conta{ns the fc;l'lown';g documants {include form numbers and tities, if any):  Artach samples of the file,

»

Dmmnemséﬁunmm determinjng client medical eligibility for medical assistance only and
1nca_pac1ty. : e T . =

included are: forms =- 187 (permanent and Tetal Disability Determination) shows case Iiame and
number (code-serial-symbol); Medical Reviewer's Réport as to whether or not eligible,
social study inadequate, joint conference needed, comments; State Consultant Physi—

- ‘eian's Report as to whether or not eligible, impairment permanent or not medically de-
monstrable; ~ Joint Conference Report - comments, dates, signatures of Social Worker and
Phy§ician; ~ Review of Medical Social Reviewer and State Physician Reports, whether
eligible or ineligible and basis for determination and comments. DBP/ASP 181-1-2 (new
number 188) (Social Data Report) shows client's name, address, case number, sex, race,

H%ﬁrthdeie, marital status; current assistance and benefits, present conditions (living

alphabetically by last name of client.

8. Monthly Referenca Rate How often are records referrad to waich are:

One to six months oid ___ i Seven to twelve months uid 0 ;  Thirtesn to twenty-four months old __0___.___ .
twenty-five monthsandolder 0 7 *frequent reference during evaluation
9. Annual Rate of Accumulation or Records (present a Gﬂmul ation 288 cu_ _ ft ) apprc;::imately N
I...otter-ﬂze drawers — ... ... Legalsize drawers -—-l? Shetves 2 Brher Specify) 20 cu. ft.
FomASES (778) v T . Lo - (Oveg)




BTN e S e e e e e et .
YES [ NO 10 Questionnaire  (Place an "X in the propar oolumn} B ) N
- a. Is this the officis! copy of the serias?
X if not, whars is 1t?
b Doe; the serigs oontin confideniial tndeny -.at-c- rnqu‘rr\g securlty hl"d g7 I‘f yﬁ_;ifé_hu or regustion. i
x |t -1974 - Public Law 93-579 - Section 5 552a - Records ‘maintained on individuals
__[}{L & Itthluwtalrecc-aa B 5 Privacv Act of &
X 1 d. Does this series have hmoncal or Iong tom‘ rns-aa' ch ua[ua? ' e ]
; - e e - P N
X 8. Whan ong or two documants in the fnla maka lt neoesaurv to keep the ent.re fde fora Iong pmod could thase documents
‘ 1. ] be tchedu!gd separately? - o o _ B )
1. X | __f. Is the mformanon contained "?, t‘hll nr[e: aver publi:had? lf ves, attach cpy. L L —j
x 9. Isthe mforrnatuon mntained in this seriot ever analyzed andlor recordad in & summarized rcport?
] if yes, attach copy. o N "
h, lIs there a dupllcation of this saries in your ofﬂoo, or ln anothar office or agency? P
o If yes, where? portions in respective county offices e o
X 1. Is thts_sgg_q_s_{or_a major port;oE of :t) ragularly microfitmed? .
B x|k Dpes the record series result in scomputer pnntoutl S 1 4
11. Retention Requirements The following requires tha serlas to ba kept:
a. Stote Law | e—————e - VST, d. Auditperiod ¢ i e YEETE,
b, Statute of limitation years. ®. Administrative need 3§_._y|ars.
¢c. Federal law years. f. Federal retention instructions ——an years,

LQ_,U_) noet = Q'QrP(C. Ve U‘E—l—cvvh::ln,
v m;ach w or Bxcarptofhwlor registations, Explain admmlstratiw need. o.gl(l.c_g_ ‘hoes jd\-\-.up'\r‘i..m ¥ -
At present, records in this series- the information shown concerning the client (who is-
nay be destroyed only upon death evaluated as permanently eligible for medical as-’
pf client —- Public Laws 92-603 sistance) is needed for a long time in event questions
and 93-66 _should _arise. cance disahiliry. _

12. Approvad Ditposmon Instructlona This agenc{recommnds that the flla saries be cut off at the end of mh

B Calondar Yesr; l:l Fiscel Year; [JOther ____

} . then,
JTransfer file

O Hold in the current files srea

o .month{s) — _ _

Cutdoff file at end of each calendar year"

[0 Transfer to State Archives for permanant retantion.
Other (Specify) :

Beginning January 1, 1983,
cut off file as follows:

.Central Medical Eligibility Office

Upon determination that client is
_eligible for médical assistance,
place all papers for that ‘particular

client in the transfer file.

-—- .o -

-

u , _ " hold in current files area one year: °trans+
[ Transter to local holding ares; hold . yesrlalithen fer to State Records Center‘ hold BQJearq:
O Transfar to State Records Center; hold . yearis); then ™ - h d , 2 H
D Destroy t en estroy.

‘These mnructcons applvtonll prioyandfuturomumuleﬂom of the series. the Family & Children’s Services Procedures Manual,

Notes: - During’ tho 38.year-holding’ bsrlod the unit Wil call ‘
| back records for those clients who die dr who are evaluated
as no longer blig}ple for public assistance. and will place them

) in the ""Public Assistance Client Meadical Eligibllity Closad Case
Files,” - o

At end of the 3B-year holding peried, the unit must _varlfy
that all case files have been closed based on Ineliglbilltv ar
‘='-ﬁ death of client, prior to destruction of records. No records_
- :' i mav _be dastroyed until this verification has been completed

52 o o dhgt"n
County Offices i
" Femily and Children Services '

then
follow the disposition guidelines givan for client records In

. Place all papars for each client in the client's file;

| Agen Head_____lbesignee fﬂafug' ‘ Qtn Date {Flecords Managemant Officer fSJgnatc;r;)_“F S Bate
B / Ame iy |/ :—7@%:_ W Ceavver  |2)eft2
Elizabeth W. Crank - CRM/RMA
— Stata Records Committee {Signaturs} Dats

Recommendations In paragraph _ - ; .

12 sre spproved. Stats AuditorlDes!gnaa ‘A : : 6" 6"83

(if disapproved, attach letter . e e e

of explanation.) @cﬂllf‘l oi‘ Sﬂtchn!gnn W _ /Q, / g
I EC L L I hzre
Form 4898 (7-78) (Reoren Side o

|_.' "



